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WELCOME 

Welcome to SAIT! You belong here now. Since its founding 
in 1916 with Motor Mechanics and Metal Working, SAIT has 
been rooted in apprenticeship and skilled trades. Over 
time, both the trades and professionals have evolved, 
shaping a dynamic learning environment. At SAIT, you'll 
learn from experienced, caring faculty in a modern setting 
designed for your success.

Dear Apprentices,

Welcome to SAIT! I’m thrilled to have you join our vibrant community of learners, 
builders, and future industry leaders. As Director of the Office of Apprenticeship, I 
want to personally congratulate you on taking this important step in your career 
journey. 

At SAIT, we pride ourselves on delivering hands-on learning that mirrors the real-
world environments you’ll be working in. Our labs, shops, and classrooms are 
designed to give you practical experience that builds confidence and competence. 
You’ll be learning from faculty with deep industry expertise - professionals who’ve 
walked the path you’re on and are passionate about helping you succeed.

But what truly sets SAIT apart is our community. You’re not just joining a school - 
you’re becoming part of a network of peers, mentors, and professionals who support 
one another and celebrate each other’s growth. Lean into that community. Ask 
questions. Share your experiences. Help others. That’s how we all thrive.

TO SAIT. 



 2026 – 2027 SAIT Apprenticeship Handbook        3

To make the most of your time here, I encourage you to focus on the four A’s of 
success:

• Attendance – Show up - physically and mentally. Every day is a chance to learn
something new and build your skills.

• Attitude – Bring a positive, curious mindset. Apprenticeship is about growth, and
growth comes from effort and openness.

• Academics – Stay on top of your coursework. What you learn here will directly
impact your performance on the job.

• Access Resources – SAIT offers a wide range of supports - from tutoring and
wellness services to career advising and financial aid. Don’t hesitate to use them.
They’re here for you.

You’ve already shown initiative by choosing this path. Now, let’s build something 

great together. I look forward to seeing all that you’ll accomplish during your time at 

SAIT, and beyond.

Welcome abroad!

Warm regards,

Alan MacLean M.Ed, CME, RSE 
Director, Apprenticeship
Office of Apprenticeship
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Your education journey will provide you the 
opportunity to earn multiple credentials.  
Upon successful completion of your 
apprenticeship program you will receive an 
Alberta journeyperson credential. 

A Journeyperson certificate is your ticket to 
work meaning you can work in the full 
scope, including restricted tasks, of your 
trade, anywhere in Alberta. 

SAIT APPRENTICES 
CLASSROOM 
INSTRUCTION
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9,500+ 
apprenticeship 

students  
attended SAIT 

in ‘25/’26

40,000 
of apprentices 

have graduated 
and become 

alumni 

98% 
of students 

recommend SAIT 
for their classroom 

instruction
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For apprenticeship programs that participate in the Red Seal program, formally 
known as the Interprovincial Standards Red Seal Program. Upon successful 
completion of your apprenticeship and the interprovincial exam you will receive a 
Red Seal Endorsement on your Alberta Journeyperson credential.  To recognize 
your achievement of earning your Red Seal Endorsement (RSE) you have earned 
the ability to use the initials RSE at the end of your signature to indicate you have 
achieved the Interprovincial standard of excellence in your trade. 

The Red Seal program is a program that sets common standards to assess the skills of 
skilled trades professionals across Canada. Earning your Red Seal means you have 
met this national standard of excellence.
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Credential Name Typical Duration Standard Credits

Certificate 2 – 3 years 30 – 59

Diploma 3 – 4 years

Advanced Diploma 4 years

60 – 79

Over 80

Furthermore, upon successful completion of your apprenticeship program you will 
qualify for a formal educational credential. Apprenticeship education  credentials 
are recognized on Alberta’s Credential Framework, which outlines all credentials in 
Alberta—certificates, diplomas, bachelor’s degrees, master’s degrees, and doctoral 
degrees, and everything in between! Your academic credential is more than a 
piece of paper. It symbolizes your achievements and potential, opening doors to 
diverse opportunities.

APPRENTICESHIP CREDENTIALS

https://open.alberta.ca/publications/alberta-credential-framework
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SCHOOLS WITH 
APPRENTICESHIP
S 

SCHOOLS THAT OFFER 
APPRENTICESHIPS 

Macphail School of Energy  
KA440  
Johnson-Cobbe Energy Centre 
403.284.8451

School of Transportation  
TT468  
Thomas Riley building 
403.284.8471

School of Manufacturing  
and Automation 
TT468  
Thomas Riley building 
403.284.8641

School of Hospitality and 
Tourism  
G230  
E.H Crandell Building 

403.284.8612

School of Construction 
CB410  
Aldred Centre 
403.284.8367



How to register for your technical training. 
Registering for your technical training is 
simple and streamlined. Make sure you 
complete the necessary steps to apply. 

F Login to MyTradeSecrets 
F  Ensure personal and work  
information is updated
F Check eligibility 
F Look at my trade schedule 

F  Talk with sponsor about what 
intake to register for 
F Get apprenticeship number 
F Get sponsorship letter 

Registering 

• Online 
F Login to MyTradeSecrets profile
F Select intake date
F Complete registration form 
F Upload sponsorship letter 
F Complete payment by credit card 

• In Person 
F Call My Trade Secret 
F Call Office of the Registrar 
F Complete Payment with Credit Card 

JOURNEY AT SAIT 
BEGIN YOUR 

After Registration 

F Receive confrmation email
F  Register for PREP145, MATH145 
on SAIT.ca
F  Receive EI code in confirmation 
email and register to receive EI 
F  Apply for financial support and   
scholarships on AIT and SAIT Awards 
F Begin budget planning         
F  Find housing in Calgary  
(If you are from outside of Calgary)

REGISTRATION CHECKLIST

Before Registering
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https://www.sait.ca/apprenticeships-and-trades/prepare-for-classes
https://tradesecrets.alberta.ca/mytradesecrets/
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PAYING FOR YOUR 
 APRENTICESHIP

TUITION AND 
FEES

• Alberta Student Aid (government student loan)
for credit and apprenticeship programs

• Canada Apprentice Loans

• Information about other funding resources

Drop-in to meet a financial advisor or contact us by 
email at financial.advising@sait.ca or phone 
403.284.7054. Contact us to confirm drop-in hours. 

Apprenticeship tuition and fees are based on the 
number of weeks per study period.  Learn more 
about how much your apprenticeship will cost by 
scanning the QR code.

Be ready to pay: After reviewing the tuition and fees 
required for your classes, be sure you are prepared 
to pay the full amount upon registration.

Financial Advising
The Financial Advising team is dedicated to 
supporting you with your financial needs throughout 
your academic journey. We offer support with:

FINANCIAL 
ADVISING

https://www.sait.ca/apprenticeships-and-trades/paying-for-your-apprenticeship
https://www.sait.ca/tuition-and-financial-aid/financial-advising
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EMPLOYMENT 
INSURANCE

FINANCIAL AID

• Apply for Employment Insurance on line no
more than seven days before your last day of
work

• Be aware that you may not receive
employment insurance payments for as long
as four to six weeks after you start classes

• You will need a 16-digit reference code to
submit application

Canada Apprenticeship Loan 
Apprentices registered in a Red Seal trade may be eligible for 
up to:

• $4,000 in loans per period of apprenticeship
education
• Five funded periods of apprenticeship
education

• interest-free loan

CANADA 
APPRENTICE 

LOAN 

Alberta Student Loan
Registered apprentices through AIT can also apply for an 
Alberta Student loan if they are in a designated 
apprenticeship education program and have been an 
Alberta resident for 12 months or longer. 

AIT Scholarships: 
Alberta Apprenticeship and Industry Training offers 

over 250 awards of $1,000 and $1,500 to apprentices 

annually. 
AIT 

SCHOLARSHIPS 

Employment Insurance (EI) 
Unlike other post-secondary students, an apprentice has 
the benefit of being able to collect employment insurance 
while in apprenticeship education classes.

ALBERTA 
STUDENT AID 

https://www.canada.ca/en/services/jobs/training/support-skilled-trades-apprentices/ei-apprentices.html
https://www.canada.ca/en/services/jobs/training/support-skilled-trades-apprentices/loan.html
https://tradesecrets.alberta.ca/apprentice-services/get-financial-support/scholarships/apprentice-scholarships/
https://www.canada.ca/en/services/jobs/training/support-skilled-trades-apprentices/ei-apprentices.html
https://www.pca-cal.ca/en/home
https://studentaid.alberta.ca/
https://tradesecrets.alberta.ca/apprentice-services/get-financial-support/scholarships/apprentice-scholarships/


SEARCH AND 
APPLY FOR 
AWARDS 

Scholarships, Awards and Bursaries
SAIT offers more than 140 awards specific for apprentices. Each 

SAIT award has a list of requirements called criteria. If you meet 

these criteria, you can apply for that award. Eligibility criteria 

varies by award. Submit an application to be considered for 

eligible awards.

Apply on line on your MySait Student Account.
Once logged into your account, go to your MyStudent tab. Under 

the"My Finance" section you will find the "Student Awards and 

Financial Aid" link that will take you to the application portal. 

There you will also find the link to submit documents when 

applicable. 

Collect SAIT Awards
The Alumni and Development advancement  office will notify 

students selected for awards approximately four months after the 

application deadline. To collect a SAIT award, you must have a 

Canadian Social Insurance Number (SIN) or an Individual Tax 

Number (ITN.)

Scholarships and Awards Office Contact
scholarships@sait.ca 
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SAIT STUDENT 
AWARDS

https://www.sait.ca/tuition-and-financial-aid/student-awards/scholarships-bursaries-and-awards-directory
https://www.sait.ca/tuition-and-financial-aid/student-awards


WOMEN IN SKILLED 
TRADES RETENTION 
PROGRAM

Financial Support
We help reduce financial barriers so women can focus on training and career 
success.
What’s covered:

• Childcare during apprenticeship and pre-employment training at SAIT
• Tuition support for eligible training programs
• Essential materials, including tools and personal protective equipment (PPE

Women remain significantly underrepresented in Alberta’s skilled trades — 
especially in construction and manufacturing. The WIST Retention Program at 
SAIT, funded in part by the Government of Canada’s Canadian Apprenticeship 
Strategy, is designed to close this gap by enhancing recruitment and retention 
efforts for women apprentices across southern Alberta. Our mission: Foster 
equity, belonging, and success for women in skilled trades careers.

Program Objectives
• Build Mentorship Momentum
• Reduce Barriers to Participation
• Promote Inclusive Workplaces

LEARN HOW TO 
APPLY
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https://www.sait.ca/apprenticeships-and-trades/paying-for-your-apprenticeship
https://www.sait.ca/tuition-and-financial-aid/financial-advising
https://www.sait.ca/about-sait/community-and-belonging/women-in-skilled-trades-retention-program


EMAILS AND
LOGINS

SAIT Student Email
All students have a SAIT email account. Your account is automatically 
activated within one day after you satisfy one of the following criteria:

• you accept your offer of admission to a credit program and pay
your non-refundable tuition deposit, or

• you register for a continuing education course or apprenticeship

training program.

Check your tuition balance, find your schedule, 
access grades, order transcripts, print your tax 
receipt and more through mySAIT.

• Username: Your student or staff email
address

• Default password: Your email password or
the last password you used to access your
email. If you are signing in for the first time,

check your inbox for the email creation notice.

MYSAIT  
WALKTHROUGH 

Your login information will be sent to your personal email address. 
Access your SAIT email through Microsoft 365 Online.

Your SAIT email password is the same as your Microsoft 365 password. 
This is also your password to log in to a SAIT computer and SAIT wireless. If 
you change your password for one, you change your password for the 
others as well. Always change your password from the default after you log 
in the first time.

MySait Student Portal

ITS Service Desk
its.support@sait.ca
MB027, Stan Grad Centre, SAIT Main 
Campus 403.774.5200
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https://saitregistrar.freshdesk.com/support/solutions/articles/47001276077-access-to-mysait-as-a-future-student-former-student-or-former-employee


REGISTER 
HERE 

PREPARE 
FOR CLASSES 

PREP 145: Study Skills for Apprentices: PREP 145 is a free 
study skills course for apprentices. Discover your learning 
strengths, develop memory techniques, learn effective ways 
to conquer your modules, get tips on how to write 
multiple-choice tests, and prepare for your apprenticeship 
exam.

MATH 145: Math Prep for Apprentices: Build confidence in 
your foundational math skills before starting your apprenticeship 
training. This free prep course covers core topics such as 
algebra, ratios, percentages, angles, slopes, and basic geometry, 
with a focus on applied problem-solving. Flexible delivery 
options are available throughout the year.

Apprenticeship 101 (self-paced): This course provides a 
comprehensive introduction to the apprenticeship system in 
Alberta, including its historical roots, legislative framework, 
and the various pathways available to enter a trade. 
Participants will gain clarity on how the apprenticeship model 
works and how to take the first steps toward a rewarding 
trades career.

Apprenticeship 102 (self-paced): Ideal for Individuals 
already enrolled in an apprenticeship program. Building on the 
knowledge from Apprenticeship 101, this advanced course 
offers deeper insight into navigating the apprenticeship system 
effectively. Participants will learn about key milestones, practical 
strategies for progression, and how to achieve both the 
Journeyperson certificate and Red Seal Endorsement.

REGISTER 
HERE 
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https://forms.sait.ca/formdata/user_forms/61072_2753753/380307/page1.html?cachebust=4941
https://www.sait.ca/apprenticeships-and-trades/apprenticeship-and-trades-training-in-alberta
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• Apprenticeship program pathways and planning
• Early Support if you are struggling with life or

academic concerns
• On-campus and off-campus  apprentice resources
• Enhance the educational experience

Learning Skills Services 
apprentice.success@sait.ca
Learning can sometimes feel like a puzzle. Our 
resources are designed to help you build the skills and 
strategies you need to learn with confidence.

• Time management
• Study Skills
• Exam writing
• Reading strategies

• Note-taking tips

Accessibility Advising  
accessibility.services@sait.ca
Discuss accommodations to reduce learning barriers due to 
a disability or medical condition (e.g., ADHD, ASD, physical 
disability, learning disability, depression,  PTSD, anxiety).

• Eligible students may receive up to $3,000 in
technology or services through a disability grant

• Grant application must be submitted prior to the
first day of class.

• Scan the QR code to complete the intake form
and connect with an advisor.

BOOK AN 
APPOINTMENT

LEARNING 
RESOURCES

BOOK AN 
APPOINTMENT

SAIT APPRENTICESHIP 
SUPPORT TEAM 

Apprentice Support Advising  
apprentice.advising@sait.ca
Our Apprenticeship Advisors are dedicated to supporting 
students throughout their apprenticeship journey:

https://38904.waitwell.ca/bookcategory?cat=28
https://www.sait.ca/student-life/lamb-learner-success-centre/learning-skills-services
https://www.sait.ca/student-life/lamb-learner-success-centre/accessibility-services
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• Manage stress, test-anxiety, motivation, and recovery
• Deal with pressures of being in the Trades
• Navigate personal challenges and build healthy habits
• Explore program fit, career goals, and interests
• Cope with crises or unexpected life events
• Connect by phone at: 403-284-7023 or Message

"Counselling" on our MS-Teams channel.

Career Advancement Services 
student.employment@sait.ca
Career readiness begins the moment you step foot on 
campus.

• Appointments with a Career Advisor
• Resource library
• Events & Workshops
• Job Postings.

• Academic and program support, including tutoring
and resource navigation

• Financial support and food security resources
• Cultural and spiritual advising through connections

with Indigenous Elders
• Community events, peer networking, and a sense of

belonging

MS TEAMS 
CONTACT

MY CAREER 
HUB

VISIT THE 
CENTER 

Student Development and Counseling Services            
stop by AA205 Heritage Hall
Free, confidential one-on-one counselling to help you succeed

Natoysopoyiis 
natoysopoyiis@sait.ca
Natoysopoyiis is a welcoming space for Indigenous 
learners at SAIT, offering holistic support and 
opportunities to connect with culture and community.

Tutoring Services 
tutoring@sait.ca
Connect with a tutor to deepen your understanding of a 
challenging trade-specific concept. 

• Drop-in apprentices tutoring available for selected
trades TUTORING

https://www.sait.ca/student-life/lamb-learner-success-centre/tutoring-services
https://teams.microsoft.com/dl/launcher/launcher.html?url=%2F_%23%2Fl%2Fchat%2F0%2F0%3Fusers%3Dcounselling%40sait.ca&type=chat&deeplinkId=e32b49d2-6965-4d19-a29a-b140dc0d8b39&directDl=true&msLaunch=true&enableMobilePage=true&suppressPrompt=true
https://mycareerhub.sait.ca/home.htm
https://www.sait.ca/indigenous-students/natoysopoyiis
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WOMEN IN TRADES 
AND TECHNOLOGY 

What is WITT?
Women in Trades and Technology (WITT) is a community for women and 
gender-diverse folks at SAIT who work, study, or teach in male-dominated 
industries. We create space for connection, support, and belonging on campus.

Why join?

• Build community in a welcoming, casual environment
• Get support, mentorship, and resources
• Meet others with shared experiences

• Be part of a growing movement improving representation and equity

JOIN THE WITT 
MAILING LIST

Drop-in, casual gatherings open to students, apprentices, staff, and faculty. 
Come to connect, recharge, and be part of a supportive community.

Beyond meet-ups

WITT also hosts and sponsors events throughout the year, including:

• Networking opportunities

• Recruitment & retention initiatives
for women in trades & tech

• Skill-building workshops

• Mentorship and career-support

programming

To stay up to date with upcoming events. All women and gender-diverse folks 
are welcome! Whether you want to listen, share, network, or just be in 
community.

https://forms.sait.ca/formdata/user_forms/61072_2753753/409644/page1.html?cachebust=413
https://www.sait.ca/about-sait/community-and-belonging/women-in-trades-and-technology


WHILE YOU ARE 
AT SAIT
SAITSA (SAIT’S STUDENT 
ASSOCIATION) 
403.210.4323  |  8:30 pm to 4:30 pm 
SAITSA Resource Center  
MC107 Stan Grad Centre 
Irene Lewis Atrium 

REG EDHARDS LIBRARY
library@sait.ca 
403.284.8616 | MC111 Stan Grad Centre       
Access key resources for apprentices 
including standards and codes, online 
resources, apprentice guides and exam 
preparation for apprentices and pre-
emplyment students. 

LOCKERS 
lockers@edu.sait.ca 
403.210.4323  
Lockers are rented on a first-come,  
first-served basis and may not be 
available in the preferred location you 
choose.

SAITSA LOCKERS 
RENTALS

STUDENT ECARD 
card.office@sait.ca 
403.774.5297  |  403.774.5296
SAIT eCard is an identification card that 
gives you access to facilities across  
campus at no cost. Allow access to 
library, recreation centre and more.

BOOKSTORE 
sait@bkstr.com 
403.284.8010 | MB107 Stan Grad Centre 
The Bookstore has all the supplies, 
textbooks and modules required  
available on the day of your first class.

PARKING AT SAIT MAIN CAMPUS
campus.parking@sait.ca 
403.210.4494  |  NN104 Senator Burns 
SAIT has several parking lots for student 
and visitor use. Use the self-service 
portal bellow to check lots and rates, and 
also to buy a parking pass for the 
duration of your apprenticeship program. 

SELF SERVICE PORTAL FOR 
PARKING
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LIBRARY APPRENTICE 
RESOURCES

https://saitsa.com/lockers/
https://www.sait.ca/student-life/reg-erhardt-library/apprentice-resources
https://sait.aimsparking.com/


SAIT RESIDENCE 
residence@sait.ca  |  403.284.8013 ext. 1

SAIT has two residence buildings on main campus – Begin Tower and East Hall 
– with four different floor plans available to choose from.
Only multi-person suite layouts are available for apprentices and are based on
availability.

View our rates for apprentices and learn about our amenities:

TROJANS, ATHLETICS AND RECREATION
campus.centre@sait.ca 
403.284.8027 

SAIT's Trojans Athletics & Recreation 
programs and facilities are designed to 
support active and healthy lifestyles for 
all SAIT / AUArts students and staff.

Membership is included in most full-
time academic programs. Drop by the 
wellness centre desk in the temporary 
structure for more information

ROOMS AND 
RATES

Apprentice term rates for program that start and end dates between July 1, and 
June 30 of the following year
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SAIT 
TROJANS 
SPORTS

kpacheco
Cross-Out

https://www.sait.ca/student-life/residence-and-housing/rooms-and-rates
https://www.sait.ca/student-life/trojans-athletics-and-recreation/trojans-sports


 


















FIRST YEAR EXPERIENCE 
fye.programs@sait.ca
The First Year Experience team 
supports new students as they 
begin their SAIT studies. From SAIT 
Start to our Student Supports Fair, 
our team seeks to prepare 
students to join the SAIT 
community and connect them to 
resources to support their success
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UPCOMING EVENTS AND 
PROGRAMMING

https://www.sait.ca/student-life/first-year-experience
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Important policies and procedures for SAIT Apprenticeship Students. 

AC.3.1.2 	 Grading and Progression – Apprentices

AC.3.1.2 	 Schedule A – Formal Grade Appeal Process

AC.3.8.2 	 Attendance Requirements – Apprenticeship Procedure

AC.3.8.2 	 Schedule A – Process to Accommodate Religious Observances

AC.3.4 	 Student Code of Conduct Policy

AC.3.4.2 	 Student Rights and Responsibilities

AC.3.4.3 	 Student Academic Conduct

AC.3.4.4 	 Student Non-Academic Conduct

AC.3.4.5 	 Student Behaviours of Concern

Apprenticeship and Industry Training Policies and Procedures 

• Academic Conduct and Personal Behaviour

• Attendance in Classroom Instruction

• Determining Success in Classroom Instruction

• Policy on Cheating

PROCEDURES 
POLICIES AND 

POLICIES 
AND 
PROCEDURES
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https://www.sait.ca/about-sait/policies-and-procedures


PROGRESSION TO  
THE NEXT PERIOD OF 
APPRENTICESHIP. 

The formal education component (classroom instruction) of 
your apprenticeship journey is a partnership between AIT 
and your training provider. Classroom Instruction is part of 
your apprenticeship learning from instructors at a college, 
polytechnic institution or an industry training provider.  
This section of the handbook will detail your requirements 
to successfully complete classroom instruction and the 

provincial and/or inter provincial exams. 

ATTENDANCE 
Attendance is mandatory and missed time 
will lead to consequences, up to and 
including termination from classroom 
instruction. Post-secondary institutions 
are required to monitor and record 
attendance on an hourly basis for each 
apprentice attending classroom 
instruction. Formal warnings will be issued 
at the 6-hour, 12-hour, and 18-hour of 
accumulated absences. These formal 
warnings will be reported and become part 
of your student record. Apprentices 
missing 18 or more hours of classroom 
instruction may have their enrollment in 
classroom instruction terminated. Your 
commitment to attending every session is 
crucial for your success and continuation 
in this program. 

The attendance requirements are set by the 
Alberta Apprenticeship and Industry Training. 
Documentation for each absence is necessary.

Exceptions will be considered only for 
exceptional circumstances such as 
incapacitating mental and/or physical 
 illness or family issues. An exception will  
not be granted if it is determined that,  
due to extended absence, an apprentice 
will be unable to keep up with course work 
or will cause an undue disruption to other 
learners. If you expect to experience or have 
experienced an extended absence due to 
exceptional circumstances, meet with your 
instructor and or Academic Chair  
to determine the best course of action. 
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To complete a period of classroom 
instruction in an apprenticeship  
program, an apprentice must receive 
from a post-secondary institution:

• a cumulative weighted average mark
of 65% or higher in the theory
component for that period of
classroom instruction,

• a cumulative weighted average mark
of 65% or higher in each practical
component for that period of
classroom instruction, and

• a mark of 50% or higher on every
section of the theory and practical
components for that period of
classroom instruction.

The cumulative weighted average is 
calculated by applying the weighting 
identified in the curriculum guide to the 
apprentice's mark for each section of  
the course and adding the results 
together.

Not meeting the requirements of 
classroom instruction will prevent the 
apprentice's ability to progress to the 
next period of apprenticeship and you 
will not be eligible to write the provincial 
or interprovincial exam.

SUCCESS 
IN THE 
CLASSROOM

CURRICULUM 
GUIDE

DETERMINING SUCCESS IN CLASSROOM INSTRUCTION

https://tradesecrets.alberta.ca/trades-in-alberta/curriculum-guides/
https://tradesecrets.alberta.ca/policy-manual/classroom-instruction/determining-success-in-classroom-instruction/
https://tradesecrets.alberta.ca/trades-in-alberta/curriculum-guides/
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REVIEW
Training providers are responsible for all 
marks reported to the Government of 
Alberta. The Executive Director will not 
adjust marks if the apprentice has not 
received the minimum pass mark during 
classroom instruction.

The above applies only to classroom 

instruction and does not apply to 

provincial or interprovincial exams, 

which have a pass mark of 70%. 

PROVINCIAL AND INTERPROVINCIAL 
EXAM RULES
It is important to understand both the 
provincial and interprovincial exams are  
administered and governed by 
Apprenticeship and Industry Training 
and  are thus privy to the policies and 
procedures as determined by AIT. The 
pass mark for these exams is 70%, which 
includes theory and practical exams in 
specific trades. Conditional passes are 
no longer granted.  i.e. 69.5% is a fail.  
Students must achieve 70% or greater 
on the provincial exam

What to bring
• A physical ID either government

issued photo ID or photo ID provided
by the educational institute (i.e.
Student ID card).

• Standard HB pencil and eraser

• Water bottle (in a closable, clear
container)

What not to bring 
• ANY electronic device, such as smart

phones,  laptops, tablets, or anything
with a computer chip

• Mechanical pencil and/or pen

• Textbooks, notebooks, or any other
written material

• Backpacks, purses, bags, etc.

• Jackets, hoodies, coats, etc.

• Motorcycle helmets, skateboards,
bike helmets, etc.

• Your own calculator

Breach of these rules, and any other rules 
(written or implied), will be treated as 
cheating. See AIT policy on cheating on 
exams for more information. Specific 
details on exam rules and policies can be 
found on tradesecrets.alberta.ca

https://tradesecrets.alberta.ca/
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VIEW YOUR EXAM RESULTS
Apprenticeship and Industry Training 
has launched MyTradesecrets, a 
website where you can:

• Update your personal information

• Check your application status

• View your exam schedule and exam 
marks

• View your class schedule

• Check your record book updates

STATEMENT OF MARKS
Apprentice marks can only be obtained 

from Apprenticeship and Industry 

Training (AIT). For more information, 

phone 1.800.248.4823 or visit  

tradesecrets.alberta.ca/mytradesecrets

APPRENTICESHIP RECORD BOOK 
Submit your record book at the end of 
each period of your apprenticeship 
program.  You can complete and submit 
your record book via your 
MyTradesecrets account. Please ensure 
you and your sponsor have completed 
the appropriate sections as instructed 
in the record book document 
for your hours of on-the-job training 
and competencies practiced.  

BACK-TO-BACK TRAINING PROCEDURES
An apprentice who completes one 
period of classroom instruction may 
wish to imme diately enter the next 
period without an on-the-job training 
component between the two.  
For further information, you must speak  
to the Office of the Registrar. 

https://tradesecrets.alberta.ca/mytradesecrets/
https://tradesecrets.alberta.ca/mytradesecrets/
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On your way through the 
THOMAS RILEY BUILDING, 
take in the beautiful 
architecture. This building 
houses many of the 
programs from our School  
of Construction.  

Passing through the ALDRED 
CENTRE, look up to see the 
multiple floors where you 
can take classes in our 
Welding, Sheet Metal, 
Refrigeration and 
plumbing programs, just to 
name a few.  

You will now walk past a few 
buildings, including our two 
residence halls, BEGIN 
TOWER and EAST HALL, 
which house up to 1,200 
students each semester.  

Lastly, going through the 
SENATOR BURNS 
BUILDING, you can catch a 
glimpse of classrooms for 
our business, dental, 
ophthalmology  assisting, 
broadcasting programs 
and more.  

9

5

The oldest building on 
campus, HERITAGE HALL 
was completed in 1922 and 
celebrated its 100th birthday 
in 2022. It’s home to the 
Office of the Registrar, 
Counselling center and 
International Centre.  

Next, head over to the JOHN 
WARE BUILDING. This is the 
home of many Hospitality and 
Tourism classes and the food 
establishments they prepare 
food for. Stop by for a quick 
bite or shop a variety of 
baked goods, dishes and meat 
cuts. You can head to the 
Highwood for a fine dining 
experience too.  

STAN GRAD CENTRE is at the 
centre of campus. Here, you’ll 
find academic and support 
services like the Reg Erhardt 
Library and Lamb Learner 
Success Center , as well as the 
Irene Lewis Atrium, and 
Continuing Education and 
Professional Studies.  

Now, head over to the 
JOHNSON-COBBE ENERGY 
CENTRE. This building 
houses the MacPhail School 
of Energy.  

As you continue along, you will 
pass our CENOVUS ENERGY 
CENTRE. This is a real power 
plant that powers our whole 

BUCK CRUMP MAYLAND HEIGHTS has been 
designated as the venue for writing both the IP and 
provincial exams. Students are encouraged to visit 
and familiarize themselves with the location before 
their scheduled exam days. This preparation will 
help ensure a smooth and stress-free experience on 
the day of the exams.  

CAMPUS
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OFF-SITE LOCATIONS

Crane and Ironworkers Facility
10409  72 St. SE

72 St. SE

110 A

19 St. N
E Centre  Ave. NE

Mayland Heights Campus
1940 Centre Ave. NE

The Tastemarket by SAIT
150, 444  7 Ave. SW

2 St. SW

8  Ave. SW

Scotia Centre

7  Ave. SW

Culinary Campus
226, 230  8 Ave. SW

McCall W
ay NE

Barlow
Trail N

E

Art Smith Aero Centre
1916 McCall Landing NE

McKnight Blvd. NE 
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Aldred Centre
Bento Sushi | Second Cup | new 
food stations coming soon

Begin Tower Residence 
Begin Tower Dining 
Centre

Cenovus Energy Centre
Tim Hortons

Johnson-Cobbe Energy Centre         
Starbucks | Subway

John Ware Building
The Market Place** |  The Butchery** | The 
Highwood**

Senator Burns Building
Station Market* | Tim Hortons

Stan Grad Centre
Station Express* | new food stations 
coming soon 

* Operated by SAITSA
**  Food services provided by the  

School of Hospitality and Tourism

4

FOOD SERVICES 
AT SAIT
1

2

3
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GRAB A BITE AT ANOTHER CAMPUS
Art Smith Aero Centre
Aero Grill
1916 McCall Landing NE

The Tastemarket by SAIT**
444 7th Ave SW
tastemarket.ca
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https://www.sait.ca/the-tastemarket/about-us


Southern Alberta Institute of Technology 
1301 16 Ave. NW 
Calgary, Alberta, Canada  T2M 0L4   

Contact us 

403.284.7248  |  1.877.284.7248 toll-free

Let’s get social — #HereAtSAIT


