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FINANCE DEPARTMENT
Pre-approval Form
Business Travel and Professional Development 
AP 60
For more information, visit the Business Travel page on SAITNOW.
A.  EMPLOYEE INFORMATION
		   Last					            First
B.  PURPOSE OF REQUEST
		From						To
C.  ESTIMATED EXPENSES
Description
Canadian Equivalent Amount
Canadian Equivalent Amount
FOAPAL(S)
D.  PRE-APPROVALS
I agree that this request complies with SAIT Expenses Policy FN.11 and its related procedures.  I will advise my School/Department in advance of departure of any changes related to the above and to my personal contact information.
 Employee                                               Supervisor                                           Dean/Director (or designate)                                 Vice President (or designate)
  Required for all PD and/or Travel Expenses          Required for all PD and/or Travel Expenses       Required for any travel out of the province                    Required for any travel out of Canada                               
Date                                                          Date                                                       Date                                                             Date
Freedom of Information and Protection of Privacy Act (FOIP): The personal information recorded on this form is being collected under the authority of the Post-Secondary Learning Act and Section 33(c) of the Freedom of Information and Protection of Privacy Act. This information is protected under the privacy provisions of the Freedom of Information and Protection of Privacy Act. If you require further information concerning the collection and use of this personal information, please contact SAIT's FOIP Coordinator at (403) 284-8633.
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