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Sourcing Justification Form (SJF) 
Justification:
Management Approval:
Date:
Date:
Date:
Conflict of Interest (COI) declaration - Do you and your team (“you” includes immediate family members and members of the SAIT team) have an interest in this supplier that may constitute a conflict of interest?  
 
“Interest” includes but is not limited to financial investments, personal or business relationships, employment relationships, or volunteer positions
Sourcing Approval:
Contract Amount	
Required Approval
<$500,000	
Manager, Supply Management, Finance
< $1,000,000
Associate Vice President, Finance
> $1,000,000	
CFO and VP, Corporate Services
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